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Introduction
The University of Prince Edward Island Student Union Tools Co-op is a service available to all UPEI students. The Tools Co-op will give students access to a tools kit which will include several tools such as a hammer, a screwdriver, tape measure, wrench and pliers. The service’s purpose is to save students the cost of buying tools that they will only use once, It will be governed by the following guidelines:
Overview
1. This service will be known as “The UPEISU Tools Co-op”.
2. This service shall be available to all University of Prince Edward Island students.
3. This service shall be overseen by the Vice-President Finance & Administration.
4. The Vice President Finance and Administration shall be responsible for the maintenance of the tools’ kit and ensure that the tools are working properly.
5. The Vice President Finance and Administration shall report about the Tools Co-op annually in the Annual Report.
6. The exchange of all monies of the Tools Co-op shall be overseen by the Vice President Finance & 
Administration and Administrative Clerk.
Procedure
1. All students must sign and adhere to the “University of Prince Edward Island Student Union Tools Co-op Waiver”.
2. All students will have to fill out the online Tools C-op form prepared by the Vice President Finance and Administration for that academic year before receiving a tools kit.
Waiver Conditions
1. All students must present a valid form of student ID when requesting the use and return of tools of the Tools Co-op.
2. All students must provide a $20 cash deposit when utilizing the Tools Co-op, which will be returned upon successful return of the tools kit without any missing tools or damages to them.
3. A student may borrow a tools kit for up to one full week. (7 days)
4. There will be a two-day break after a student has loaned a tools kit so that other students have the opportunity to rent one too.
5. Exceptions to point number 4 may apply if there is a low number of applicants and a student really needs to rent it for one more week.
6. Students must treat the tools responsibly. If the borrowed tool is damaged while in a student’s care, the student will thereby lose their deposit and will be charged the cost of repairs.
7. Students are responsible for the tools. If one of the tools is lost, damaged, or not returned, the student is thereby responsible for any repair or costs of replacement.
8. Students must report in person to the UPEISU office if a tools kit is stolen or lost.
9. If the tools kit is not returned after the designated deadline, the student will receive a verbal and/or written warning stating that they will have to give the tools kit on time the second time they rent one out. If they return the bike late the second time they rented one out, they will be suspended from using the tools kit for a total of two months.
10. Any student who does not come to pick up their kit at the time and date they chose on the online form after receiving a confirmation email will have to fill out the online form again.
11. If the tools kit is not returned, the student will lose their deposit and will be charged the cost to replace the tools kit.
12. For repair and/or replacement costs, the student shall pay in the form of cash, debit, credit or cheque to the UPEI Student Union.
13. Tools kits can only be picked up and returned during the week (Monday to Friday) from 9 am to 4 pm at the Student Union office.
14. Tools kits cannot be returned on special occasions such as public holidays, or any other day where the office is closed.
